
Connected Person – Panel Recommendation 

Once a Full Connected Persons Assessment has been completed, the case will need to go to Panel to 

ratify that the arrangement is in the best interests of the child and to approve the Foster Carer. 

The fostering social worker will need to ‘Start’ the Panel Recommendation stage as an outcome from 
the ‘Decisions’ tab of the Full Connected Persons Assessment and ‘Confirm’. 

 

The Foster Panel Recommendation task is now assigned to Fostering Panel. 

An alert would have previously been sent to you during the Information Gathering stage to schedule 
a Panel meeting, so you can now update the system with those details. 

To update the details of the Panel meeting you can click the ‘Update Meeting Details and 

Scheduling’ link or the pencil icon in the ‘Meeting Details’ section.  



 

Here you can update the planned meeting date, the scheduled duration and where it is taking place 

before clicking ‘Update’. 

 

You can click the ‘Add Attendee’ link in the ‘Meeting Attendees’ section to add an attendee for the 

Panel meeting. 



 

Use the tick boxes to add the relevant attendees. Generally, those who are involved with the adult 
and child will attend. 

You can add yourselves from the ‘Other Professional’ section using the ‘Click to Search Other 

Persons…’ link. You can now select yourself from the Address Book and confirm. 

You can also add the Fostering Panel Advisor using the same process. 

 



 

Once all the relevant attendees are selected, you can click ‘Create’. 

 
The attendees are now shown in a table under the ‘Meeting Attendees’ section. 



 

You can invite people with the buttons in the ‘Inv’ column to start a new invitation.  

 

To record that the method of communication was via telephone you would click the button against 

‘Telephone’. You can then finish the invite by clicking ‘Finish’.  



 

You can use the ‘X’ to close the Communications box.  

 

To record the Fostering Panel Advisor as chair of the meeting you would click the button in the ‘Chr’ 
column for Fostering Panel Advisor. 



 

The chair will either be the Fostering ADM or the Fostering Panel Advisor. 

Once the attendees have agreed or declined to attend the meeting you can record their response 
using the ‘Agr’ column.  

 

Use the ‘Yes’ and ‘No’ buttons in the Attending section to update the response before clicking ‘Save’. 



 

Once the Panel meeting has been held, you can record the meeting’s attendance for each person 
individually, or by using the ‘Mark all as Attended’ link to mark everyone as attended. 

 

Now you need you record the Outcomes by clicking the ‘Meeting Held - Write up Outcomes’ link to 
start the form. 



 

You can put in the date of the meeting again and ‘Update’ the form. 

 

The Recommendation page is where you can record whether the Panel recommends the foster 
carer, and all the details discussed in the meeting that have been put forward to recommend if they 
should be approved as a foster carer. 

The options are to Recommend Approval, Rejection or to Defer Recommendation as you need more 
information. 

Now you can select the Kinship Child, and record what you recommend and the reason. 



 

You can now finalise the assessment using the ‘Finalise Assessment’ button and confirming your 
action. 

 

The Outcomes Form is now assigned to the Fostering Panel Advisor for their approval. 



 

Once it’s been approved, the Panel Admin will complete the meeting. This can be done by clicking 
the ‘Complete Meeting’ link from the ‘Panel Recommendation’ stage in the map. 

 

If it hadn’t been approved, the ADM would still need to ratify the decision or recommend another 
panel meeting to re-assess the previous decision. 

If the panel needed more information in order to make a recommendation, another panel meeting 
would be needed and triggered from the Fostering Panel Outcomes form.  

The next step is for the ADM to decide whether they ratify panel’s recommendation to approve the 
foster carer for the child. 



 

Key points to take away: 

• The Panel Recommendation stage is started as an outcome from the Full Connected Person(s) 
Assessment by the fostering social worker. 

• The chair of the meeting will either be the Fostering ADM or the Fostering Panel Advisor. 

• An alert is sent to Panel Admin to schedule the Panel during the Information Gathering stage. 

 

 

 


